CEDARBROOK CLUB
REQUEST FOR REIMBURSEMENT/CHECK FOR VENDOR

Please check current supplies first (esp. paper goods).  The Club will not reimburse for supplies already in stock.     For swim team expenses, use swim team form.
Date submitted   
                 

Date check needed




Name and phone # of person submitting this form:

____________








Name of board member or other person who authorized the expenditure:
Item


Amount

Budget Category (see below)




 __________

________________________





 __________

________________________





 __________

________________________





 __________

________________________





 __________

________________________


If no Receipt/Invoice is attached, explain why not:   ____________________________________
Make check payable to 









Address











Circle One:  
Mail check to address above 
Check will be picked up by (name)  _____________________
Budget Categories:
Pool operations


Tennis

Uniforms


 
Junior Team
Chemicals



Camp
Permits




Supplies
Other-specify



Keys and locks





Other - specify

Furniture and equipment

Utilities

       Repairs and maintenance 

Landscaping







Grounds

       Supplies




Special projects
Office supplies





 
Event expenses - (Specify event and check current supplies first.  The Club will not reimburse for supplies already in stock.)     
